SAFETY CALENDAR
SCHOOLS
Keep safety in mind all year long.

Slips, trips and falls are the No. 1 cause of workplace injuries for Missouri schools with costs averaging $36,000 per lost-time claim. This
interactive calendar offers suggestions of how you might use Missouri Employers Mutual’s free resources to help eliminate slips, trips and
falls in your school. It starts with January, but you can start your safety program any time!

JANUARY

FEBRUARY

MARCH

Use our DEVELOPMENT
GUIDE to start creating your
Slip, Trip and Fall Program.

Teacher footwear is a common
cause of slips, trips and falls.
Post the TEACHER FOOTWEAR
safety poster in the lounge.

APRIL
Help staff avoid injuries
entering and exiting the bus.
Display the SCHOOL BUS
SLIPS AND TRIPS poster.

DEVELOPMENT GUIDE

Share a short slip, trip and fall
SAFETY PRESENTATION at
your next staff meeting.

SCHOOLS
Use this guide to help develop your
Slip, Trip and Fall Program.

Schools

Missouri Employers Mutual can help
you protect your employees from
slip, trip and fall hazards.

Share a Tool Box Talk with
your facilities staff about
GROUNDSKEEPING SAFETY.
TOOL BOX TALKS

For more information:

Groundskeeping
www.worksafecenter.com
1.888.499.SAFE (7233)
School Slip, Trip, and Fall Prevention
7.15

A school maintenance employee suffered a knee cartilage tear after jumping
from the back of a pickup.

Tool Box Tips
1. Report any injuries, damage to equipment or hazardous conditions in writing
to your supervisor by the end of your work shift.

Stay safe with appropriate foot protection.

AUGUST

Avoid injuries entering and exiting buses.

Use this month to check your
hallways for hazards. The
HAZARD ID CHART can help
you identify potential risks.
•

Footwear must support ankles and arches, and be slip-resistant.

•

Select appropriate footwear for the weather.

•

Have footwear options available for varying daily activities.

•

Do not wear worn or damaged footwear.

•

Choose shoes with full coverage for toe protection.

•

Wear footwear that provides traction in ice and snow.

•

Put on ice cleats when working in ice or snow.

School is back in session.
Discuss the WORKING WITH
CHILDREN Tool Box Talk at a
staff meeting.

Inspection Checklist Guide

• Comprehensive facility and grounds inspections by trained employees to identify slip, trip and fall hazards are
recommended at least annually, ideally prior to the rainy season.
• For higher slip, trip and fall risk areas, a formal inspection is recommended at least on a quarterly basis; more frequently
depending on the likelihood for changing conditions.
• For these inspections, it is ideal that the following departmental representatives participate, including: central
administration, site principal, maintenance, dietary and custodial.

Recommended inspections should include evaluation of the following:

5. Prevent shoulder strains and ankle injuries by using three-point contact
when getting in or out of any tractors, mowers, UTVs or trucks.

CONDITION OF FLOORS, CARPETS AND STEPS
Floors should be clean of dirt and debris; free of water accumulations, grease and/or oils. Walking surfaces should be as
even as possible. Carpets should be taunt and free of rips. Steps should be evenly spaced in height and depth. Yellow
paint or equivalent markings should be applied when conditions persist that present a potential slip, trip or fall hazard.

6. Select the correct ladder for the job and follow the usage instructions. When
doing work on elevated surfaces, make sure the ladder is tall enough to
reach the work.

FLOOR MAINTENANCE PROTOCOL
• Floor care procedures should be in writing and in accordance with the product manufacturer specifications for the type of
floor the product is intended. Personnel using these products should be properly trained.

7. Make sure bleachers, scoreboards and shop mezzanines are equipped with
proper guardrails to prevent falls.
8. Stay alert when mowing or trimming along ditch lines, runoff areas or road
embankments.

• When spills or other sources are introduced to the walking surfaces, procedures should be in place and promptly followed
to immediately clean up such materials. If clean-up is delayed, appropriate markings such as yellow hazard cones or
equivalent visual alerts should be placed so that the affected area is clearly identified.
Missouri Employers Mutual

9. Make sure work areas, pathways and sidewalks are routinely treated with
ice melt during winter precipitation.
10. Prevent puncture wounds and crushed toes by wearing closed-toe footwear
during maintenance activities.

SEPTEMBER

OCTOBER

HOUSEKEEPING PRACTICES
• Aisles and pathways should be free of obstructions that could impede safe passage. Due to the increased presence of
electronics in schools, device charge cords and extension cords are frequently found in the classroom and common areas
such as the libraries. These cords should be properly protected if they lay within pathways of travel. Long term solutions
should be considered, such as designated charging stations and additional outlets.

11. Wear slip-on ice cleats when performing any snow or ice removal operations.
12. Always wear eye protection when operating any tools or equipment that can
produce flying objects.
13. Use hearing protection when loud tools or processes are near.

• Books, backpacks, boxes and other articles should not be placed in front of emergency exit doors or within aisles.

DON’T STAND ON
DESKS, TABLES OR CHAIRS.

Display SLIP, TRIP AND FALL
TABLE TENTS in employee
break areas.

LIGHTING LEVELS
Lighting levels must be appropriate to see walking surfaces. Light bulbs should be in proper working condition. If levels are
still too dim, additional light sources should be installed. Parking lots, sidewalks and other commonly traveled paths should
have adequate lighting.

These advisory materials have been developed from national standards and sources believed to be reliable, however, no guarantee is
made as to the sufficiency of the information contained in the material and Missouri Employers Mutual Insurance Company assumes no
liability for its use. Advice about specific situations should be obtained from a safety professional.

For more information:

PRESENCE AND CONDITION OF GUARDRAILS/HANDRAILS/FALL PROTECTION AT ELEVATED WORK SURFACES
• Stairways with more than four steps should have handrails. Ideally handrails are permanently and securely attached to the
floor for stability on both sides of the stairway. If not possible, handrails should be installed on the descending side.

1.888.499. SAFE (7233)
3.14
6.15

Use the handrail when entering or exiting.

•

Scan ahead and look down before stepping out.

•

Scan for trip hazards in the bus aisle.

•

Slow down and take one step at a time.

•

Use a flashlight during night work.

•

Use appropriate footwear for weather conditions.

Working
with Children
For more information:

This guide provides
supplemental information1.888.499.SAFE
to assist employees
in recognizing common sources of slip, trip and fall hazards
www.worksafecenter.com
(7233)
on school grounds.

4. Do not ride in the back of pickup trucks or trailers and avoid jumping from
trucks or machines.

•

• Keep
steps
clear of debris.
TOOL
BOX
TALKS

APPENDIX D

For more information:
Purpose

3. Wear seat belts whenever operating or riding in vehicles, UTVs, mowers or
tractors with roll over protection.

Schools

School Bus Slips and Trips

JULY

HAZARD IDENTIFICATION/INSPECTION GUIDE

Use the
right ladder
for the job—every
time.

2. Pay attention to your walking paths. Grounds keeping and maintenance
personnel must walk and work on many types of uneven surfaces that are
deteriorating and slippery.

www.worksafecenter.com

JUNE

USE APPROVED LADDERS
OR STEP STOOLS.

MAY

Proper Footwear

• Areas where there are unprotected edges that could result in a fall from four feet or more, chains or other equivalent
measures should be employed. Loading docks are a common area where this condition may be found.
• When work requires use of powered platforms, be sure to read and follow your owner’s manual. When aerial lifts are used,
appropriate fall protection is required. Anyone that is issued fall protection gear should be appropriately trained.
• Ladders of appropriate height should be placed within close proximity of frequently used areas. Visual inspections of
ladders and lifts should be done before each use and formal inspections conducted on a regular basis as part of the
organization’s preventative maintenance program.

School
Slip, Trip, and Fall1.888.499.SAFE
Prevention(7233)
www.worksafecenter.com

Schools

Cafeteria Slips and Trips
Kids can be messy. Remind your
Avoidwhat
injuries in
workplace.
staff
tothebe
on the lookout
for with the CAFETERIA SLIPS
AND TRIPS poster.
•

Wear appropriate slip-resistant footwear.

•

Scan ahead when walking through tables and chairs.

•

Do not run or walk too fast.

•

Clean up spills immediately after discovery.

•

Keep storage areas free of clutter.

•

Secure rugs or mats.

NOVEMBER

Winter weather is on the horizon.
Post the WINTER SLIPS AND
TRIPS poster to remind staff
about common injuries to avoid.
•

Avoid placing cords across aisles.

For more information:

www.worksafecenter.com

1.888.499.SAFE (7233)

A staff member was participating in a relay race with students during outdoor
recess. The employee fell and suffered a broken wrist.

Tool Box Tips
1. Know your limitations when interacting with students during outdoor physical
activities.

Lead by example.
Safety rules
on the
playground.

2. Be cognizant of your level of physical activity and how negative
consequences could occur after intense physical exercise.
3. Watch for children that may approach you for questions.
4. Wear appropriate shoes when participating during recess, when watching
groups of children during outside activities or when helping out in the
cafeteria.
5. Stay off of playground equipment and avoid running and jumping during
playground activities.
6. Avoid jumping over or off of landscaping, retaining walls, fences, benches
and tables.
7. Make sure you wear the same safety gear that is expected of students
when participating in outdoor activities.

DECEMBER

8. Use your safety training in coaching and instruction during games.
9. Do not encourage or participate horseplay among students.

10. Avoid playing physical games or sports with children.

Parking lots have many hidden
hazards. Cover the PARKING
LOT HAZARDS Tool Box Talk
at your next safety meeting.
These advisory materials have been developed from national standards and sources believed to be reliable, however, no guarantee is
made as to the sufficiency of the information contained in the material and Missouri Employers Mutual Insurance Company assumes no
liability for its use. Advice about specific situations should be obtained from a safety professional.

For more information:

www.worksafecenter.com

1.888.499. SAFE (7233)

3.14
6.15

TOOL BOX TALKS
Parking Lot Hazards
School Slip, Trip, and Fall Prevention

Schools

School Slips and Trips
Avoid
injuries
the classroom.
Avoid injuries
in thein
classroom.
• Be alertthe
when participating
with students. SLIPS
Share
COMMON
• Be ready for sudden behavior changes.
AND
TRIPS poster with teachers.
•

DON’T STAND ON
DESKS, TABLES OR CHAIRS.

A groundskeeping employee entered the building in the early morning to turn
on the lights and air compressor. While on his way to the switches, he tripped
over an air hose lying across the path. The employee suffered one broken wrist
and a bruised nose.

Tool Box Tips
1. Stay alert. Bad habits including laziness, carelessness and complacency
result in injuries.

USE APPROVED LADDERS
OR STEP STOOLS.

Missouri Employers Mutual

Schools

2. Make sure spills, obstructions, supplies and garbage are removed from
walking surfaces.

Winter Slips and Trips

3. Keep machine and equipment steps free of mud and ice buildups.

Avoid injuries during inclement weather.

•

Don't stand on chairs, desks or other furniture.

•

Use proper ladders when needed.

Plan ahead. Give yourself extra time.

•

Report or clean up slip and trip hazards.

Wear footwear that provides traction in ice and snow.

•

Scan ahead and look down.

Use special care when entering and exiting vehicles.

To download EVEN MORE free resources, visit our
website www.worksafecenter.com/SchoolSTF.page
dedicated to eliminating slips, trips and falls.

www.worksafecenter.com

1.888.499.SAFE (7233)

Be alert
and scan
your pathways
first.

4. Scan walking areas ahead for any potential slip and trip hazards.
5. Be aware of parking lot hazards such as moving vehicles, trespassers, dark
or poorly lit areas, potholes, vehicle debris, rocks, mud and ice.
6. Report parking lot lights that have stopped working and any areas that could
use additional lighting.

Keep classroom floors clear of trip hazards.

For more information:

Parking lots have
many hidden
hazards.

7. Use a good quality flashlight to scan dark areas before entering.
8. Wear slip-on ice cleats during snow or icy conditions.
9. Watch out for curb stops, drain grates and concrete slabs that heave
throughout the year.
10. Slow down when entering a building from the parking lot.
11. Prevent a slip or fall by making sure you use the three points of contact
when getting in and out of equipment.
12. Consider walking on grass when sidewalks are slick.

Use designated walkways and scout ahead for slick spots.
Travel along the grassy edge of icy walkways for traction.
Take short steps or shuffle your feet for stability.
Keep your center of gravity over your feet.

These advisory materials have been developed from national standards and sources believed to be reliable, however, no guarantee is
made as to the sufficiency of the information contained in the material and Missouri Employers Mutual Insurance Company assumes no
liability for its use. Advice about specific situations should be obtained from a safety professional.

For more information:
www.worksafecenter.com
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For more information:
www.worksafecenter.com

1.888.499.SAFE (7233)
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7.15

